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EMPLOYER PAYROLL DEDUCTION GUIDE

Dear Human Resource / Payroll Professional:

Thank you for your interest in theMinnesota College Savings Plan. We are pleased to provide
you with an on-line Employer Payroll Deduction Guide designed to assist you in establishing and
successfully promoting the payroll deduction feature for the Minnesota College Savings Plan to
your employees.

You are helping your employees take the rst step in becoming better prepared for future
education expenses by establishing payroll deduction for the Minnesota College Savings Plan. The
Plan o ers various tax advantages and exibility in order to help employees begin the important
process in saving for higher education. The payroll deduction feature makes saving even more
convenient for your employees and requires a minimal amount of work from you, the employer.

The second step of this process rests with us. We are here to assist you with the promotion of the
Plan in a variety of ways. We are available, at no cost to you, to host on-site employee seminars,
on-line web based presentations, or attend employee bene t fairs to educate your employees
about the Plan and its many bene ts. There are other employer resources available to you, again
all at no cost, such as posters and table tents, which are perfect for the cafeteria and other
common areas. Utilizing these resources can help increase participation in the Plan.

Employer Bene tsand Advantages of O ering Payroll Deduction

Simple to administer and a low-cost way to provide a valuable bene tto employees.
Helps maintain your 401(k) Plan and other employer-sponsored savings programs by
providing another way to pay for higher education costs.

Has no e ecton other bene tprogramso ered.

Requires no W-2 adjustments or 5500 administration.

Facilitates an educated workforce.

The Employer Payroll Deduction Guide contains the information you will need to begin. The
guide provides general information about the Plan, details concerning the many free employer
resources available to you and, most importantly, all of the speci cs you will need to begin

o ering payroll deduction to your employees for their contributions. Each component of the
Guide is discussed below.
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Minnesota College Savings Plan Informational Brochure

The brochure provides a full overview of the Plan including the bene ts of saving in a 529
Plan, the advantages of starting early and the details of the Minnesota College Savings Plan.
Additional brochures can be ordered at no cost by calling-877-EDU- 4MIN (1-877-338-
4646).

Program Disclosure Booklet

The Program Disclosure Booklet, which is similar to a prospectus, provides detailed
information about the Plan. Itis included in the Minnesota College Savings Plan Enrollment
Kit for individuals to read before opening an Account. Enrollment Kits can be ordered at no
cost by calling 1-877-EDU- 4MIN (1-877-338- 4646).  You can also download an
Enrollment Kit here.

Sample Seminar Flyer

The attached sample yer can be customized to assist you in promoting on-site employee
seminars, bene t fairs, and on-line web based meetings. All of these valuable resources are
available to you at no cost.

Sample Newsletter Article

The attached articles, Employer Newsletter Article for Employers O ering Payroll

Deduction and Employer Newsletter Article for Employers Not O ering Payroll Deduction,
can be downloaded and reprinted in your internal employee communications to promote the
Plan. You can also download either article and post it on your company website.

Electronic Advertisement
The Minnesota College Savings Planadvertisement can be downloaded and emailed to your
employees or included in other employee communications.

How to Administer Payroll Deduction Guide

The How to Administer Payroll Deduction Guide outlines the responsibilities of the
employee, the employer and the Plan to ensure that the process runs smoothly. It also
includes a useful reference guide for completing the Payroll Deduction Authorization Form.

Sample Payroll Deduction Authorization Form

The employee (Account Owner) is required to complete the Payroll Deduction Authorization
Form in order to establish payroll deduction contributions into a Minnesota College Savings
Plan account. Enroliment Kits and additional Payroll Deduction Authorization Forms can be
obtained by callingl-877-EDU- 4MIN (1-877-338- 4646) or by visiting the plan website at
WWW.mnsaves.org.



http://www.mnsaves.com:8181/pdf/mn05_disclose.pdf
http://www.mnsaves.com:8181/pdf/samples/seminar_flyer_102306.pdf
http://www.mnsaves.com:8181/pdf/samples/nwsltr_paydeduct.doc
http://www.mnsaves.com:8181/samples/nwsltr_paydeduct.pdf
http://www.mnsaves.com:8181/pdf/samples/nwsltr_no_paydeduct.doc
http://www.mnsaves.com:8181/pdf/mn_ad.pdf
http://www.mnsaves.com:8181/pdf/how_to_administer.pdf
http://www.mnsaves.com:8181/pdf/samples/payroll.pdf
http://www.mnsaves.com:8181/pdf/samples/payroll.pdf
http://www.mnsaves.com:8181/pdf/mn_welcome_brochure.pdf
http://www.mnsaves.com/
http://www.mnsaves.com:8181/pdf/mn_payroll.pdf
http://www.mnsaves.com:8181/pdf/mn_eb.pdf
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If you have any questions or need further information, please call-877- EDU- 4MIN (1-877-

338- 4646) to speak with one of our college savings plan specialists. Our college savings plan
specialists are available to assist you Monday through Friday from 7 a.m. to 7 p.m. CT. Our
specialists can arrange a meeting with a Minnesota College Savings Plan representative as well
as order plan material for your workplace.

The tax information herein is not intended to be used, and cannot be used by any taxpayer, for
the purpose of avoiding tax penalties. It was written to support the promotion of the Minnesota
College Savings Plan. Taxpayers should seek advice based on their own particular circumstances
from an independent tax advisor.

Consider the investment objectives, risks, charges and expenses before investing in the
Minnesota College Savings Plan. For details, refer to the Disclosure Booklet containing this
information. Read it carefully.

Before investing in a 529 plan, you should consider whether the state you or your
designated bene ciary reside in or have taxable income in has a 529 plan that o ers
favorable state income tax or other bene ts that are only available if you invest in that
state's 529 plan.

TIAA-CREF Individual & Institutional Services, LLC, member NASD, SIPC, distributes
securities products.

The State of Minnesota, its agencies, TIAA-CREF Tuition Financing, Inc., Teachers Insurance

and Annuity Association of Americaand itsa liates do not insure any account or guarantee its
principal or investment return except for TIAA-CREF Life Insurance Company’s guarantee to
the Minnesota College Savings Plan under the funding agreement for the Guaranteed Option.
Account value will uctuate based upon a number of factors, including general market
conditions.
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